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POSITION 
DESCRIPTION

JOB TITLE: 		President

REPORTS TO:	Chapter Executive Board 


PRIMARY PURPOSE: 
The duties and responsibilities of President are directed and guided by the Chapter Bylaws and Regulations, and Chapter Policies and Procedures.  

As a Corporate Officer of The Virginia Chapter of AAHAM, the President has a fiduciary responsibility to care for the finances and legal requirements of the corporation and must act in good faith with a reasonable degree of care, without any conflicts of interest. 

Under the general direction of the Executive Board of the Virginia Chapter of AAHAM, the President is responsible for providing leadership, executive policies and procedures and oversee the general functions of the Virginia Chapter.  

The President is responsible for the Chapter Nominating Committee, Accounts Receivable, Chairperson Chapter Excellence/Operations Committee, and the Chapter Historical Committee.  The Chapter President position is a two-year term beginning in January and may be reelected to a second term.

PRINCIPAL RESPONSIBILITIES
The Chapter President will be responsible for:
1. Leading the Executive Board in activities and meetings.
2. Acting as the final decision maker in areas of conflict or dispute.
3. Chairing the Chapter Nominating Committee or appointing the Chairperson of the Nominating Committee.  
4. Chairing the Chapter Accounts Receivable/Third Party Payer Committee or appointing the Chairperson of this Committee.  
5. Appointing four (4) Board members to serve during the President’s term.
6. Analyzing the current effectiveness of the Virginia Chapter to guarantee that it is delivering what is needed and expected by the membership.
7. Representing the Virginia Chapter at National AAHAM meetings.
8. Responsible for completing/submission of the Chapter Excellence/Operations Report by March 31 of each year.  
9. Complete an annual review and update of assigned committee policy and procedures.  The results of the review presented to the Executive Board for discussion and approval. 












POSITION REQUIREMENTS:
Certification:
[bookmark: __DdeLink__1605_2999638258]This position requires certification as a Certified Revenue Cycle Executive (CRCE).

Knowledge:
[bookmark: __DdeLink__407_647124665]This position requires a thorough knowledge of the Virginia Chapter activities, Chapter Bylaws and Regulations, and Chapter Policies and Procedures.  

The President must be a National Member and working in health care administrative services as defined in the Chapter Bylaws and Regulations.

Bonding:
The President shall be bonded as he/she is authorized to approve Chapter disbursements, as well as countersign checks for disbursements required by Chapter Bylaws and Regulations and described in Chapter Financial Policy #1.  

WORKING RELATIONSHIPS/CONTACTS:
This position will work with all other Chapter members, Chapter Committees, and Executive Board members in the duties and responsibilities as a member of the Executive Board and the President of the Virginia Chapter. 

ORGANIZATION STRUCTURE:
The President will move to the position of Chairperson of the Board of The Virginia Chapter of AAHAM Executive Board at the end of the term as President. 
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